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Learning Objectives

Participants will…

● Learn the steps to hold a periodic review in ACHIEVE

● Be able to determine whether a meeting is needed with the periodic review

● Learn the steps to complete an annual review in ACHIEVE

● Review the role of the service coordinator during periodic and annual reviews
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Connection to the 
Cross-Disciplinary EC Competencies

● Coordination and Collaboration

● Family Centered Practice

● Evidence Based Intervention

● Professionalism
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https://ecpcta.org/wp-content/uploads/sites/2810/2021/01/Cross-Disciplinary-Competency-Areas-and-Indicators_Table.pdf


Foundations of Family Guided 
Routines Based Intervention

Woods, J. (2020). Foundations of Family Guided Routines Based Intervention [Infographic]. FGRBI.

http://fgrbi.com/
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http://fgrbi.com/


Periodic Review
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https://www.iafamilysupportnetwork.org/wp-content/uploads/2024/03/Final-IFSP-Periodic-Review-Flowchart-2023-2-1.pdf
https://www.iafamilysupportnetwork.org/wp-content/uploads/2024/03/Final-IFSP-Periodic-Review-Flowchart-2023-2-1.pdf


Six Month Periodic Review vs Modifying the IFSP
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A review of the IFSP must be conducted every six months.

Outcomes can be modified without a meeting.

Meetings to add or change services between 6 month reviews are 
completed by modifying the IFSP, NOT by starting a periodic review. 



Starting a Periodic Review

Two ways a SC can start a Periodic Review in ACHIEVE.

What if the SC doesn’t have the option to click “Start Periodic Review”?

Once started, you cannot undo or cancel the starting of a review.
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Periodic Review Questionnaire

Send the Periodic Review Questionnaire ~30 days prior to review 

due date.

If a meeting is needed, this will allow plenty of time to schedule 

and send the IFSP team the meeting notice. 
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Meeting or No Meeting

A meeting is needed when:

● There is a new concern in an area of 

development

● There is a change in service needed

● A transition planning meeting is needed (at least 

90 days before 3rd birthday)

● Concerns with progress cannot be addressed by 

modifying or adding an outcome
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Continued - Modification

Several ways to begin a modification

When modifying during a Periodic Review or anytime between a review, the Team 

does not need to update the Present Levels of Development (PLOD) 

If you begin a modification, you are able to cancel that modification

Doing a modification between Periodic and Annual Reviews does not change the 

due date for the Periodic and Annual Reviews
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https://iowaideainformation.org/early-intervention/individualized-family-service-plans/types-of-ifsps/


Finalize

Finalize the modification (if applicable)

Complete the Periodic Review in ACHIEVE
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Annual Review
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Prior to the Annual IFSP Meeting
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Start Annual Review
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Send Questionnaire
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Review/Add New Assessment Information

Add New Information:

● Family Interview

● PEACH (required if child is not receiving nutrition services)

May also review:

● On-going assessment information

● Monitoring for progress

● Service logs

● Family intervention plans

● Questionnaire responses
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Update the PLOD
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Continued Eligibility
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Evaluation is not needed

https://www.iafamilysupportnetwork.org/wp-content/uploads/2024/03/Early-ACCESS-Annual-Eligibility-Determination-Decision-Flowchart.pdf


During the Annual IFSP Meeting
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Review Present Levels of Development (PLOD)

Link to full 

PLOD report
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https://drive.google.com/file/d/1EnAE41Nik1GBlYTSRe2r4FBiPOG_Tw6h/view?usp=sharing


Review All Information with Family/Team
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Review Outcomes
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Example: Ending 
an Outcome
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Transition Stepper
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Transition Stepper
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Do Meeting Roll Call
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Clear IDR & Complete Annual Review
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Once you finalize the 

Annual Review, you 

are still required to 

zero-out the 

Incomplete Data 

Report and finalize 
the IFSP. 



Example of Review and Additional Modifications
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Review Responsibilities

Service Coordinator

1. Start Review in ACHIEVE

2. Send Review Questionnaire

3. Schedule meeting and send notice for annual 

review, determine if a meeting is needed for 

periodic review
a. Meeting: New concerns; change in services; 

requested by team; transition

b. No Meeting: No new concerns; no changes; no 

request to meet

4. Document the review discussion and decisions

5. Complete Periodic or Annual Review in 

ACHIEVE and finalize IFSP if modifications 

requiring a meeting were made
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IFSP Team

1. Ensure progress monitoring and service 

delivery logs are up-to-date 

2. Complete and submit Review Questionnaire

3. Discuss any concerns, services, or requests 

with Service Coordinator

4. Determine next steps to complete the 

review 
○ Modify services or outcomes if appropriate

5. Complete Outcome Status of each child 

and/or family outcome in Review
○ Continue; Discontinue; Met; Revise

6. Contribute to the review and revisions of the 

IFSP

SC plans and coordinates assessments, IFSP reviews, and transition meetings as needed. 

Review the Nov ‘22, Jan/May ‘23 SC Networking 
webinars for more details

https://drive.google.com/drive/folders/1d21Tu_vksFUcrei0vh00CbZkHLiqDV-o?usp=sharing


Summary

In this professional learning, you:

● Learned the steps to hold a periodic and annual review in ACHIEVE

● Reviewed how to determine whether a meeting is needed with the periodic 

review

● Reviewed the role of the service coordinator and team members during 

periodic and annual reviews
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Pause and Reflect

One thing that 

surprised you

Three things you 

will incorporate 

into your practice

Two questions 

that you 

have now

1 2 3
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Thank you!
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