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Learning Objectives

Participants will be able to:

❏ Describe procedures for timely provision of early intervention services 

❏ Complete Service Logs to document provision of early intervention services 

❏ Document delays in provision of any early intervention service

❏ Provide accurate Annual Performance Report (APR) data for Timely Provision 

of Services (Indicator C1)



Early ACCESS Procedures
Content of an IFSP

Individuals with Disabilities Education Act (IDEA) Part C and Administrative Rules for 
Early ACCESS establish requirements for Iowa’s Early ACCESS Services

Early Intervention Services

● Documented on an Individualized Family Service Plan (IFSP)

● Designed to meet the developmental needs of children and the needs of 
families to assist in development

● Provided by qualified personnel

● Provided in Natural Environments to the maximum extent appropriate

● Required to provide service coordination for every family

https://iowaideainformation.org/early-intervention/individualized-family-service-plans/contents-of-an-ifsp/:~:text=member(s)%20responsible.%E2%80%9D-,Timely%20Service%20Delivery,-Services%20are%20required


Consent for Early ACCESS Services
Parent Consent

Informed Consent

● Ensure parents are informed of all the information relevant to the IFSP

● Understand and agree to the activities on the IFSP
○ Including child and family outcomes and early intervention services

● Right to decline or withdraw their consent for any or all early intervention 

service(s)

● Must obtain written consent prior to initial provision of early intervention 

services 
○ Consent for Early ACCESS Services

https://iowaideainformation.org/early-intervention/procedural-safeguards-for-early-intervention/parent-consent/


Consent for Early ACCESS Services

Informed Consent

● Eligible for Early ACCESS

● Early intervention services 

in the IFSP

● Consent and Decline 

Services

● Parent’s Signature 

Consent for Early ACCESS 

Services

● Date of Signed Consent for 

Early ACCESS Services



Early ACCESS Procedures
Timely Provision of Early Intervention Services

● Individualized Family Service Plan (IFSP) is implemented in accordance with 

the written IFSP

● Early intervention services are available 12 months a year to meet the needs of 

children and families

● Service(s) must be initiated as soon as possible after written parent consent 

has been obtained on the Consent for Early ACCESS Services

https://iowaideainformation.org/early-intervention/individualized-family-service-plans/contents-of-an-ifsp/#:~:text=Timely%20Provision%20of%20Early%20Intervention%20Services


Timely Provision of Early Intervention Services

Timely Provision of Early Intervention Services

● Provide service(s) within 30 calendar days from 
Consent for Early ACCESS Services 
○ Must have written parent consent before providing services
○ Applies to all early intervention services on an IFSP 

■ Includes early intervention service(s) added to 
subsequent IFSPs 

● Calculation of Timely Provision
○ Start Date: Signed Consent for Early ACCESS Services

○ End Date: First Service Log documenting when the first 

services was completed

○ # of Days from Consent (mm/dd/yyyy) to First Service Log 

(mm/dd/yyyy)

■ Total # of days must equal 30 days or less



Communication with Family
Family Contact Logs  

● Document scheduling first service(s) in Family Contact Logs

● Describe circumstances which delay providing first early intervention service 
○ Exceptional family circumstances 

○ First appointments canceled, missed, no response

○ Weather

● Provide details of efforts to initiate services 



Early Intervention Service Log

Service Log Entry

● Add New Log Entry to document first session for each early intervention service
○ Session Date: Check and Edit to correct Date of Session

○ Service

○ Start and End Time



IFSP Meeting & Early Intervention Services
First Service Provided on Date of IFSP Meeting

● Ensure service(s) initiated on date of IFSP Meeting provides documentation:
○ IFSP is finalized

○ Parent signed Consent for Early ACCESS Services 

○ Session Start Time is after IFSP Meeting concluded



Early Intervention Service Log

Delay in Provision of Early Intervention Service

● Service provided more than 30 calendar days after Consent for Early ACCESS 

Services 

● Reason for Delay in First Delivery must be documented on Service Log Entry
○ Family

○ Agency

○ Public Health Emergency

○ Other 

Note: Family Contact Logs
○ Documentation of contact(s)

○ Circumstance(s) causing delay

Resource: Codes & Definitions Used in the ACHIEVE System - Early Intervention - Defines reasons for delay in first delivery of a service.

https://iowaideainformation.org/wp-content/uploads/2020/06/Codes-and-Definitions-in-Early-ACCESS-ACHIEVE-508-checked-final-March-2024.pdf


Early Intervention Service Log
Additional Service Log sections in ACHIEVE include:

Comments

● Recent events, health updates, appointments

Monitoring for Progress

● How is the plan working?

● Celebrations and Reflections

● Degree of progress toward achieving outcomes identified in the IFSP

Family Guided Routines Based Intervention (FGRBI) Plan (Family 5Q)

● Discussions, routines, and a plan for practice between visits 
○ What specific targets, steps or parts of the skill, they want their child to learn.

○ Why the targets are important skills or behaviors that will support their child’s development.

○ Where, When, and with Whom the embedded learning opportunities will take place.

○ How, or the strategies the caregiver will use, that support learning for their child

○ How will the caregiver know if the plan is working to meet the outcomes they have identified.



Service Log Transforms to Family Intervention Plan!

● Session Details

○ Date

○ Service

○ Comments

○ Date of Next Visit

● Monitoring for Progress (Celebrations and 

Reflections)

○ How is the Plan Working?

● Family Guided Routines Based Intervention Plan 

(FGRBI) 
○ IFSP Outcomes
○ What
○ Why
○ When, Where, Who
○ How
○ How we know it is working

Family Intervention Plan



Annual Performance Report

Iowa’s System of General Supervision for Early ACCESS

● Annual Performance Report (APR) Compliance Indicator (C1)
○ Percent of infants and toddlers with an Individualized Family Service Plan (IFSP) receiving early 

intervention services on their IFSP in a timely manner. 

■ Ensure timely initiation of all new early intervention services identified on the IFSP 

● APR Documentation 
○ Account for timely provision of early intervention services

■ Service(s) provided within 30 calendar days from the date in which Consent for Early 

ACCESS Services is obtained

■ # of Days from Consent for Early ACCESS Services (mm/dd/yyyy) to first Service Log Entry

(mm/dd/yyyy) is equal to or less than 30 calendar days

○ Account for untimely receipt of early intervention services

■ First Service Log Entry - Reason for Delay in First Service

■ Exceptional family circumstances documented in child’s records - Family Contact Logs



Resources

Early Intervention Procedures (i3)

● Contents of an IFSP

● Parent Consent

● Early Intervention Services

● Timely Provision of Early Intervention 

Services

● Codes & Definitions Used in the ACHIEVE 

System - Early Intervention

● Early Intervention Service Log

Early Intervention Practices

● Family Guided Routines Based Intervention 

(FGRBI)

● Setting the Stage for FGRBI

● Family Role in Early ACCESS Visits

https://iowaideainformation.org/early-intervention/individualized-family-service-plans/contents-of-an-ifsp/
https://iowaideainformation.org/early-intervention/procedural-safeguards-for-early-intervention/parent-consent/
https://iowaideainformation.org/early-intervention/individualized-family-service-plans/contents-of-an-ifsp/#:~:text=Assistance%20Center.-,Early%20Intervention%20Services,-Each%20IFSP%20documents
https://iowaideainformation.org/early-intervention/individualized-family-service-plans/contents-of-an-ifsp/#:~:text=Timely%20Provision%20of%20Early%20Intervention%20Services
https://iowaideainformation.org/wp-content/uploads/2020/06/Codes-and-Definitions-in-Early-ACCESS-ACHIEVE-508-checked-final-March-2024.pdf
https://iowaideainformation.org/early-intervention/individualized-family-service-plans/contents-of-an-ifsp/#:~:text=Early%20Intervention%20Service%20Log
https://fgrbi.com/
https://vimeo.com/223316705
https://www.iafamilysupportnetwork.org/wp-content/uploads/2023/09/Family-Role-in-Early-ACCESS-Visits.pdf


Timely Provision of Early Intervention Services Self-
Assessment

Mark the 

following 

statements as 

True or False

about early 

intervention 

services.

Statement

Early intervention services are designed to meet the developmental needs of 

children and needs of their families to assist in development.

Families have the right to consent and decline which of the services being 

proposed they receive.

Early intervention services begin after families are informed and understand all 

the information on the IFSP.

Early intervention services on the IFSP must begin as soon as possible after 

Consent for Early ACCESS is obtained.

Since it is the beginning of summer, the first service will be provided when school 

starts in August.



Timely Provision of Early Intervention Services Self-
Assessment

Choose the 

correct 

statement 

about timely 

provision of 

early 

intervention 

services.

Timely Provision of Early Intervention Services:

A. Applies to only the early intervention service(s) on Initial 

IFSPs 

B. Enter a Service Log in ACHIEVE to document providing 

a first service within 30 calendar days from the date 

obtained the Consent for Early ACCESS Services 

C. Calculation is from the date of IFSP Meeting to the first 

scheduled visit

D. All of the above



Timely Provision of Early Intervention Services Self-
Assessment

Pause for a 

Knowledge 

Check! 

Play to 

Continue!



Timely Provision of Early Intervention Services Self-
Assessment

Answer Key 

about early 

intervention 

services.

Statement True or False

Early intervention services are designed to meet the 

developmental needs of children and needs of their families to 

assist in development.

True

Families have the right to consent and decline which of the 

services being proposed they receive.

True

Early intervention services begin after families are informed 

and understand all the information on the IFSP.

False 
(Must obtain Consent for 

EA Services)

Early intervention services on the IFSP must begin as soon as 

possible after Consent for Early ACCESS is obtained.

True

Since it is the beginning of summer, the first service will be 

provided when school starts in August.

False
(Year Round Services)



Timely Provision of Early Intervention Services Self-
Assessment

Answer Key 

about timely 

provision of 

early 

intervention 

services.

A. Applies to only the early intervention service(s) on Initial 

IFSPs 

B. Document providing first service(s) within 30 calendar 

days (via Service Log in ACHIEVE) from date obtained 

the Consent for Early ACCESS Services 

C. Calculation is from the date of IFSP Meeting to the first 

scheduled visit

D. All of the above



Timely Provision of Early Intervention Services Self-
Assessment

Exit 

Ticket!

3

2

1 

Write…
3 Things Learned or Recalled 

Learning 

2 Interesting Ideas to Share with 

Others 

1 Thing that Surprised You



Thank you!


